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From: DuBroff, Richard E.
To: GRADFAC@LISTS.MST.EDU; 
Subject:      Agenda for the spring semester graduate faculty meeting
Date: Tuesday, April 22, 2008 4:39:40 PM
Attachments: Proposed Form 5-6-2nd.xls 


Form1_1A_2-15.xls 
New Form 1-B_COMP COMM.xls 
New Form 3.xls 
New Form 4.xls 
New Form 6.xls 
Attachment3.pdf 
Attachment1.pdf 
Graduate Faculty Meeting Minutes.pdf 
Attachment2a.pdf 


There will be a graduate faculty meeting on May 5th at 3:30 pm in the 
Missouri Ozark room at the Havener Center.  The agenda for this meeting 
will be:
 
1. Announcements & approval of minutes from the last meeting (graduate 
faculty meeting minutes. Pdf attached)
2. Election of graduate faculty officers for 2008-2009
3. Changes in graduate catalog (Attachment 1). 
 
4. New forms proposed by the office of graduate studies (multiple attached *.
xls files)
 
I apologize for sending these as separate attachments but some of these 
forms include instructions and examples.  It may be easier to look at these 
attachments in spreadsheet form rather than as a collection of pdf files.  
 
5. Allowing special problems courses to be taken in graduate certificate 
programs (see attachment 2a).
6. Changes in the 2nd MS program (see attachment 3).
7. Adjourn 
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Instructions 


			Instructions for completing Form 5/5-A - Advisory Committee/Program of Study/Change in Program of Study


			http://grad.mst.edu/currentstudents/gradforms.html


			Students who have submitted Graduate Form VI before June 1, 2008 will use this form as the Graduate Form     VI-A, Changes in Program of Study.  Unless requested by the department, you will not need to resubmit entire program on this new form.  You will only do your "Add" and "Delete" changes on this form.  See example, Form 5-A.


			GENERAL


			SAVE A COPY OF THIS FORM ELECTRONICALLY.  Since it is to be used as the Form 5-A, keeping an electronic copy will allow you to do your Adds and Deletes to your program without retyping the entire form.


			ALL FORMS MUST BE TYPED.  Handwritten forms will be returned.  You must submit the Form 5, Advisory Committee/Program of Study, no later than your 5th semester on campus in consultation with your advisor and selected committee.   Individual departments may have earlier deadlines for submitting this form.


			Page 1 of Form 5/5-A:


						•			Check box by either Doctor of Philosophy (PhD) or Doctor of Engineering (DE)


						•			Check box by appropriate box for New Program  or Revised Program


						•			if you are taking courses


									◦			at the Missouri S & T campus, check "on campus"'


									◦			at the EEC in St. Louis, check "EEC";


									◦			through distance education from an off-campus location, check "off-campus"


						•			List the degree program you are seeking (not the department) (e.g Computer Engineering, not Electrical and Computer Engineering


						•			name, student ID, email address and contact phone number


						•			List all undergraduate and graduate college training and the schools attended & year degree awarded if applicable.  E.g.  Baccalaureate -  Btech, Mech. Engr., Mumbai Univ., India, 4/05;Graduate -  MS, Sys. Engr., UMR, 12/07


			Type your proposed dissertation title.  Exact title is not necessary.


			ADVISORY COMMITTEE- with this form you are appointing your Advisory Committee as well as establishing your program of study


						•			Names of committee members must be typed and then signatures are required


						•			Must have at least 5 members, at least 4 on Graduate Faculty.


						•			One (1) off campus committee member is allowed.  He/she must have at least a PhD degree and a resume indicating educational background must accompany this form.


			CHANGES IN COMMITTEE (5A)


						•			If for some reason you must replace a committee member or add a committee member after the committee has been officially appointed:


									◦			Indicate the change being made, e.g. Dr. Y.E.S. Spring is replacing Dr. G. Snow.  Use at least first initial with last name not just Dr. Snow.


									◦			Need a brief explanation for the change, e.g. Dr. Snow has left the University


			Page 2 of form 5/5-A:


			For NEW program (Form 5): You must list all courses that will be applied toward the PhD degree by semester.


						•			Type name and student ID number at the top of the page


						•			Semester and year course has been or will be completed--SS=summer session; SP=Spring semester; FS=Fall semester


						•			Official course title as listed in Graduate Catalog. If Special Topics (401), indicate course name not Special Topics as course name


									◦			If Special Topics (301/401), indicate actual course name.  Special Topics is not to be used as course title.


						•			Degree


									◦			If MS program is included (for S&T MS grads), put MS under Degree


									◦			For PhD coursework, put PhD under Degree


						•			Indicate credit hours for each course listed


									◦			Transfer credit (if applicable)  (NOTE #1 listed on form)


												▪			Consult department for approval of transfer credit and allowable maximum


												▪			must be accompanied by a copy of the transcript showing courses and grade


															official transcript must be on file with Registrar's Office for the course to transfer in


												▪			Missouri S & T equivalent must be indicated in brackets


						•			Grade- indicate official grade earned for courses already taken when program prepared.


						•			Residency


									▪			Minimum years of residency is 3


									▪			One year only is given for any and all MS degrees earned.


									▪			Give residency per semester not for individual courses.


												▪			.5 years = 12 to 16 hrs per semester


												▪			.375 years = 9 to 11 hours per semester


												▪			.25 years = 6 to 8 hours per semester


												▪			.125 years = 3 to 5 hours per semester


												▪			0.0 years = 0-2 hours per semester


						▪			Total credit hours for program and total residency at the bottom where indicated


						•			Summary - In space provided, put total number of credit hours for


									▪			Total hours of 400 lecture courses.  Do not include 400 Special Problems as these are not considered lecture courses.


									▪			Total coursework hours.  This is all lecture courses.  Do not include 300 or 400 Special Problems, or 410 Seminar as these are not lecture courses.


									▪			Total Research Hours (490).  If you earned a thesis MS degree from S&T, include these hours in this total.  The system does not distinguish MS research from PhD research and will pull in all research taken.


									▪			Total program hours includes all S&T hours listed on this form.


			For REVISED program (5-A):  Change courses on program of study (2nd page).


						•			Add(A)/Delete(D) - use for changing program but not for new programs


									◦			Indicate capital A if adding course to program


									◦			Indicate capital D if deleting course to program


						•			Change summary totals as needed


			All committee members (including member(s) being removed) must sign change form.  If committee member has left the University, an email with his approval can be attached to the form.


			NOTE:  As this is an Excel file, additional rows may be added as needed for more courses.


			Signatures


			Advisor & committee must sign new program forms and any change forms submitted


						•			Department chair or designee must sign


						•			Vice Provost for Graduate Studies (VPGS) or designee must sign


			Additional Information


			In addition to meeting Missouri S & T requirements, the plan must adhere to all department regulations


			When co-advising a dissertation, course 490 credit may be shared by all departments involved.


			NOTE #2 (on form): Continuous enrollment is necessary once comprehensive exam and residency completed.  Thus, summer as well as fall and spring schedules must be shown at that stage.


			Once the plan receives departmental approval, submit the original typed copy to the Graduate Studies Office.  Once processed, the original is sent to the Registrar's Office, 1 copy is sent to the department and 1 copy is kept in Graduate Studies Office.
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Form 5 5-A


			Submit typed original.  No handwritten forms


			Instructions, see "Instructions" page


			APPOINTMENT OF ADVISORY COMMITTEE


			AND PROPOSED PROGRAM OF STUDY


			Check appropriate boxes:																																																												http://grad.mst.edu/


																					Doctor of Philosophy																								Doctor of Engineering																		Graduate Form 5/5-A


																					New Program (5)																								Revised Program (5-A)


																					On Campus																		EEC												Off Campus


			Degree Program:


			Name:																																										Student ID:


			Email:																																										Phone:


			Baccalaureate Degree:																														Major:


			Year:															University:


			Graduate Degree:																											Major:


			Year:															University:


			Proposed Dissertation Title:


			Advisory Committee:																		The committee will consist of five (5) members, at least four (4) must be members of the graduate


			faculty.  The committee will include at least one member from outside the candidate's department.  The Advisory Committee is to assist


			the student in preparing an outline of the coursework and the research investigation proposed to follow for the dissertation.  The


			committee is to pass judgment of the candidate's performance on the written portion of the Comprehensive Examination, administer the


			oral portion of the Comprehensive Examination and administer the final Dissertation Examination.


			The following have agreed to serve on the Advisory Committee for the above student and have approved the             program of study:


			Typed Names																											Signatures																																				Date


																														Advisor


																														out-of-department


			Change in Committee:


			Reason for Change:


			Approved:																																							Approved:


			Department Chair of Designee																																							VPGS or Designee


			Date																																							Date


			Rev. 4/08


			PhD/DE program for (name & ID):


			Add (A) Delete (D)						Semester/  Year						Course Dept. & Number									Course Name																														Degree						Cr. Hrs						Grade						Residency


																																																			TOTALS


			Summary


			400 Lecture Courses																					Credit Hrs. (min. 15 credit hours, recommended)


			Total Coursework:																					Credit Hrs. (min. 24 credit hours, mandatory)


			Total Research Hrs*:																					Credit Hrs. (min. 24 credit hours of PhD research, mandatory)


			Total Program Hrs:																					Credit Hrs. (min. 72 credit hours, mandatory)


			*When co-advising a dissertation, course 490 credit may be shared by all departments involved.


			NOTE #1:  Transfer credit must be accompanied by transcript


			NOTE #2:   Continuous enrollment is necessary once comprehensive exam and residency completed.  Thus, summer as well as fall and spring schedules must be shown at that stage.
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Form 5 Example


			Submit typed original.  No handwritten forms


			Instructions, see "Instructions" page


			APPOINTMENT OF ADVISORY COMMITTEE


			AND PROPOSED PROGRAM OF STUDY


			Check appropriate boxes:																																																												http://grad.mst.edu/


																					Doctor of Philosophy																								Doctor of Engineering																		Graduate Form 5/5-A


																					New Program (5)																								Revised Program (5A)


																					On Campus																		EEC												Off Campus


			Degree Program:															Electrical Engr


			Name:						Joesph P. Miner																																				Student ID:									10000000


			Email:						XXXX@mst.edu																																				Phone:						XXX-XXX-XXXX


			Baccalaureate Degree:															BE															Major:						Biomedical Engineering


			Year:						May-00									University:									Mumbai University, India


			Graduate Degree:												MS															Major:						Mechanical Engineering


			Year:						Dec-01									University:									Missouri S&T


			Proposed Dissertation Title:																					How to Fill out a Graduat Form 5


			Advisory Committee:																		The committee will consist of five (5) members, at least four (4) must be members of the graduate


			faculty.  The committee will include at least one member from outside the candidate's department.  The Advisory Committee is to assist


			the student in preparing an outline of the coursework and the research investigation proposed to follow for the dissertation.  The


			committee is to pass judgment of the candidate's performance on the written portion of the Comprehensive Examination, administer the


			oral portion of the Comprehensive Examination and administer the final Dissertation Examination.


			The following have agreed to serve on the Advisory Committee for the above student and have approved the             program of study:


			Typed Names																											Signatures																																				Date


			Dr. Sam Jones


																														Advisor


			Dr. Aretha Franklin


			Dr. Gordon Snow


			Dr. James Brown


			Dr. Angie Pitt


																														out-of-department


			Change in Committee:


			Reason for Change:


			Approved:																																							Approved:


			Department Chair of Designee																																							VPGS or Designee


			Date																																							Date


			Rev. 4/08


			PhD/DE program for (name & ID):																								Joseph P. Miner, 10000000


			Add (A) Delete (D)						Semester/Year						Course Dept. & Number						Course Name																																	Degree						Cr. Hrs						Grade						Residency


									FS2003						Math 325						Partial Differential Equations																																	MS						3						A


															ME 301						Intro. To Solid Modeling Applications																																	MS						3						A


															ME 338						Fatigue Analysis																																	MS						3						A


									SP2004						ME 307						Vibrations																																	MS						3						A


															CS 304						Database Systems																																	MS						3						B


															ME 490						Research																																	MS						6						S


									FS2004						ME 436						Advanced Fracture Mechanics																																	MS						3						A


															EMe 408						Finite Element Approximation II																																	MS						3						A


															ME 490						Research																																	MS						3						S						1


									SP2005						ME 308						Rapid Product Design & Optimization																																	PhD						3						B


															EMe 381						Intro Composite Matls & Structures																																	PhD						3						A


															ME 490						Research																																	PhD						3						DL						0.375


									SS2005						CS 228						Introduction to Numerical Methods																																	PhD						3						A						0.125


									FS2005						Met 429						Adv. Materials Selection & Fabrication																																	PhD						3						A


															EMgt 408						Adv. Engineering Economy																																	PhD						3						A


															Math 351						Introduction to Complex Variables																																	PhD						3						B						0.375


									SP2006						ME 353						Comp. Numerical Control Mfg. Process																																	PhD						3						A


															ME 339						Computational Fluid Mechanics																																	PhD						3						A


															ME 453						Adv. CNC Mfg Proc. & Control																																	PhD						3						A						0.375


									SS2006						ME 490						Research																																	PhD						3						DL						0.125


									FS2006						EMgt 401						Case Studies in Project Management																																	PhD						3						A


															ME 400						Special Problems																																	PhD						3						S


															ME 490						Research																																	PhD						3						DL						0.375


									SP2007						ME 490						Research																																	PhD						9						DL						0.375


									SS2007						ME 490						Research																																	PhD						3						DL						0.125


									FS2007						ME 490						Research																																	PhD						9												0.375


									SP2008						ME 490						Research																																	PhD						9												0.375


																																																			TOTALS									102												4


			Summary


			400 Lecture Courses															24						Credit Hrs. (min. 15 credit hours, recommended)


			Total Coursework:															51						Credit Hrs. (min. 24 credit hours, mandatory)


			Total Research Hrs*:															48						Credit Hrs. (min. 24 credit hours of PhD research, mandatory)


			Total Program Hrs:															102						Credit Hrs. (min. 72 credit hours, mandatory)


			*When co-advising a dissertation, course 490 credit may be shared by all departments involved.


			NOTE #1:  Transfer credit must be accompanied by transcript


			NOTE #2:   Continuous enrollment is necessary once comprehensive exam and residency completed.  Thus, summer as well as fall and spring schedules must be shown at that stage.
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Change to Program


			Submit typed original.  No handwritten forms


			Instructions, see "Instructions" page


			APPOINTMENT OF ADVISORY COMMITTEE


			AND PROPOSED PROGRAM OF STUDY


			Check appropriate boxes:																																																												http://grad.mst.edu/


																					Doctor of Philosophy																								Doctor of Engineering																		Graduate Form 5/5-A


																					New Program (5)																								Revised Program (5-A)


																					On Campus																		EEC												Off Campus


			Degree Program:															Electrical Engr


			Name:						Joesph P. Miner																																				Student ID:									10000000


			Email:						XXXX@mst.edu																																				Phone:						XXX-XXX-XXXX


			Baccalaureate Degree:															BE															Major:						Biomedical Engineering


			Year:						May-00									University:									Mumbai University, India


			Graduate Degree:												MS															Major:						Mechanical Engineering


			Year:						Dec-01									University:									Missouri S&T


			Proposed Dissertation Title:																					How to Fill out a Graduate Form 5


			Advisory Committee:																		The committee will consist of five (5) members, at least four (4) must be members of the graduate


			faculty.  The committee will include at least one member from outside the candidate's department.  The Advisory Committee is to assist


			the student in preparing an outline of the coursework and the research investigation proposed to follow for the dissertation.  The


			committee is to pass judgment of the candidate's performance on the written portion of the Comprehensive Examination, administer the


			oral portion of the Comprehensive Examination and administer the final Dissertation Examination.


			The following have agreed to serve on the Advisory Committee for the above student and have approved the             program of study:


			Typed Names																											Signatures																																				Date


			Dr. Sam Jones


																														Advisor


			Dr. Aretha Franklin


			Dr. Gordon Snow


			Dr. James Brown


			Dr. Angie Pitt


																														out-of-department


			Change in Committee:																		Replacing Dr. G. Snow with Dr. Y.E.S. Spring


			Reason for Change:															Dr. Snow has left the University


			Approved:																																							Approved:


			Department Chair of Designee																																							VPGS or Designee


			Date																																							Date


			Rev. 4/08


			PhD/DE program for (name & ID):																								Joseph P. Miner, 10000000


			Add (A) Delete (D)						Semester/Year						Course Dept. & Number						Course Name																																	Degree						Cr. Hrs						Grade						Residency


									FS2003						Math 325						Partial Differential Equations																																	MS						3						A


															ME 301						Intro. To Solid Modeling Applications																																	MS						3						A


															ME 338						Fatigue Analysis																																	MS						3						A


									SP2004						ME 307						Vibrations																																	MS						3						A


															CS 304						Database Systems																																	MS						3						B


															ME 490						Research																																	MS						6						S


									FS2004						ME 436						Advanced Fracture Mechanics																																	MS						3						A


															EMe 408						Finite Element Approximation II																																	MS						3						A


															ME 490						Research																																	MS						3						S						1


									SP2005						ME 308						Rapid Product Design & Optimization																																	PhD						3						B


															EMe 381						Intro Composite Matls & Structures																																	PhD						3						A


															ME 490						Research																																	PhD						3						DL						0.375


									SS2005						CS 228						Introduction to Numerical Methods																																	PhD						3						A						0.125


									FS2005						Met 429						Adv. Materials Selection & Fabrication																																	PhD						3						A


															EMgt 408						Adv. Engineering Economy																																	PhD						3						A


															Math 351						Introduction to Complex Variables																																	PhD						3						B						0.375


									SP2006						ME 353						Comp. Numerical Control Mfg. Process																																	PhD						3						A


															ME 339						Computational Fluid Mechanics																																	PhD						3						A


															ME 453						Adv. CNC Mfg Proc. & Control																																	PhD						3						A						0.375


									SS2006						ME 490						Research																																	PhD						3						DL						0.125


									FS2006						EMgt 401						Case Studies in Project Management																																	PhD						3						A


															ME 400						Special Problems																																	PhD						3						S


															ME 490						Research																																	PhD						3						DL						0.375


									SP2007						ME 490						Research																																	PhD						9						DL						0.375


									SS2007						ME 490						Research																																	PhD						3						DL						0.125


			D						FS2007						ME 490						Research																																	PhD						9												0.375


									SP2008						ME 490						Research																																	PhD						9												0.375


			A						FS2007						ME 410						Seminar																																	PhD						1


															ME 490						Research																																	PhD						8


																																																			TOTALS									102												4


			Summary


			400 Lecture Courses															24						Credit Hrs. (min. 15 credit hours, recommended)


			Total Coursework:															51						Credit Hrs. (min. 24 credit hours, mandatory)


			Total Research Hrs*:															47						Credit Hrs. (min. 24 credit hours of PhD research, mandatory)


			Total Program Hrs:															102						Credit Hrs. (min. 72 credit hours, mandatory)


			*When co-advising a dissertation, course 490 credit may be shared by all departments involved.


			NOTE #1:  Transfer credit must be accompanied by transcript


			NOTE #2:   Continuous enrollment is necessary once comprehensive exam and residency completed.  Thus, summer as well as fall and spring schedules must be shown at that stage.
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Form 5-A


			


			This form is to be used as Graduate Form 5A (formerly VI-A) by students who have submitted Gradute Form VI priort to June 1, 2008.  The entire program does not need to be resubmitted (unless requested by department).  Only the additions and deletions to the program of study or advisory committee will need to be on this form.


			Submit typed original.  No handwritten forms


			Instructions, see "Instructions" page


			APPOINTMENT OF ADVISORY COMMITTEE


			AND PROPOSED PROGRAM OF STUDY


			Check appropriate boxes:																																																												http://grad.mst.edu/


																		X			Doctor of Philosophy																								Doctor of Engineering																		Graduate Form 5/5-A


																					New Program (5)																					X			Revised Program (5-A)


																					On Campus																		EEC												Off Campus


			Degree Program:												Electrical Engineering


			Name:						Joseph P. Miner																																				Student ID:									10000000


			Email:						xxx@mst.edu																																				Phone:						xxx-xxx-xxxx


			Baccalaureate Degree:																														Major:


			Year:															University:


			Graduate Degree:																											Major:


			Year:															University:


			Proposed Dissertation Title:


			Advisory Committee:																		The committee will consist of five (5) members, at least four (4) must be members of the graduate


			faculty.  The committee will include at least one member from outside the candidate's department.  The Advisory Committee is to assist


			the student in preparing an outline of the coursework and the research investigation proposed to follow for the dissertation.  The


			committee is to pass judgment of the candidate's performance on the written portion of the Comprehensive Examination, administer the


			oral portion of the Comprehensive Examination and administer the final Dissertation Examination.


			The following have agreed to serve on the Advisory Committee for the above student and have approved the             program of study:


			Typed Names																											Signatures																																				Date


																														Advisor


																														out-of-department


			Change in Committee:																		Replacing Dr. G. Snow with Dr. Y. E. S. Spring


			Reason for Change:															Dr. Snow has left the University


			Approved:																																							Approved:


			Department Chair of Designee																																							VPGS or Designee


			Date																																							Date


			Rev. 4/08


			PhD/DE program for (name & ID):


			Add (A) Delete (D)						Semester/Year						Course Dept. & Number						Course Name																																	Degree						Cr. Hrs						Grade						Residency


			D						FS2008						ME 490						Research																																							1


			A						FS2008						ME 410						Seminar																																							1


																																																			TOTALS


			Summary


			400 Lecture Courses																					Credit Hrs. (min. 15 credit hours, recommended)


			Total Coursework:																					Credit Hrs. (min. 24 credit hours, mandatory)


			Total Research Hrs*:																					Credit Hrs. (min. 24 credit hours of PhD research, mandatory)


			Total Program Hrs:																					Credit Hrs. (min. 72 credit hours, mandatory)


			*When co-advising a dissertation, course 490 credit may be shared by all departments involved.


			NOTE #1:  Transfer credit must be accompanied by transcript


			NOTE #2:   Continuous enrollment is necessary once comprehensive exam and residency completed.  Thus, summer as well as fall and spring schedules must be shown at that stage.
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Instructions


			Instructions for completing Form 1/1-A - Program of Study/Change in Program of Study


			http://grad.mst.edu/currentstudents/gradforms.html


			Students who have submitted Graduate Form I before June 1, 2008 will use this form as the Graduate Form 1-A, Changes in Program of Study.  Unless requested by the department, you will not need to resubmit entire program on this new form.  You will only do your "Add" and "Delete" changes on this form.  See example, Form 1-A.


			GENERAL


			SAVE A COPY OF THIS FORM ELECTRONICALLY.  Since it is to be used as the Form 1-A, keeping an electronic copy will allow you to do your Adds and Deletes to your program without retyping the entire form.


			ALL FORMS MUST BE TYPED.  Handwritten forms will be returned.  You must submit the Form 1, Program of Study, within six weeks after the beginning of the semester in which you are taking your 15th graduate credit hour in consultation with your advisor and selected committee.  Complete


						•			expected graduation date,


						•			name, student ID, email address and contact phone number


						•			indicate which degree you are seeking, and if you are thesis/non-thesis


						•			if you are taking courses


									◦			at the Missouri S & T campus, check "On Campus"'


									◦			at the EEC in St. Louis, check "EEC";


									◦			through distance education from an off-campus location, check "Off Campus"


						•			List the degree program you are seeking (not the department)


						•			List all undergraduate and graduate college training and the schools attended & year degree awarded if applicable.  E.g. Btech, Mech. Engr., Mumbai Univ., India, 4/05; MS, Sys. Engr., UMR, 12/07


			Plan Status -  indicate if this is a new program or a revised program.


			For NEW program (Form 1): You must list all courses that will be applied toward the degree.  List 200 level first, transfer courses next, 300 level, 400 level, then 490/400/300/410.  For every course you list, indicate:


						•			Course department and number (e.g. Math 325)


						•			Official course title as listed in Graduate Catalog. If Special Topics (401), indicate course name not Special Topics as course name


						•			Semester and year course has been or will be completed--SS=summer session; SP=Spring semester; FS=Fall semester


						•			Indicate credit hours under the appropriate box


									◦			200 Level coursework (list first if applicable)


												▪			200 level coursework limited to 6 credit hours maximum


									◦			Transfer credit (list next if applicable)


												▪			limited to 9 credit hours with minimum grade of B


												▪			transfer credit must be approved


												▪			must be accompanied by a copy of the transcript showing courses and grade


																		official transcript must be on file with Registrar's Office for the course to transfer in


												▪			Missouri S & T equivalent must be indicated in brackets


									◦			300 lecture courses (list all 300 courses next)


												▪			300 Special Problems is not a 300 level lecture course


									◦			400 lecture courses (list all 400 level courses next)


												▪			6 credit hours minimum for thesis seeking students


												▪			6 credit hours minimum for 2nd MS thesis seeking students


												▪			9 credit hours minimum for non-thesis seeking students


												▪			9 credit hours minimum for 2nd MS non-thesis seeking students


												▪			400, Special Problems, does not count as 400 lecture course


									◦			490/300/400/410 (list all last)


												▪			Research (490) is excluded for non-thesis students


												▪			Minimum 6 credit hours 490 research for thesis students


												▪			Maximum 4 credit hours special problems (300/400) and/or seminar (410) for non-thesis


			For REVISED program (1-A):


						•			Add(A)/Delete(D) - use for changing program but not for new programs


									◦			Indicate capital A if adding course to program


									◦			Indicate capital D if deleting course to program


						•			Indicate Total Credit Hours


									◦			30 credit hours minimum for most MS degrees


									◦			Some departments require 33-36 credit hours (see department for requirements)


									◦			MBA requires 36 credit hours


									◦			2nd MS requires 24 credit hours minimum


			NOTE:  As this is an Excel file, additional rows may be added as needed for more courses.


			Change in Committee:


						•			Use only as change in program; not for new programs.


									◦			Indicate who is being replaced and who is replacing the former member--full names not just Dr. Smith


			Reason for Change:


						•			Short reason why you are changing committee member(s)


			All committee members (including member(s) being removed) must sign change form.  If committee member has left the University, an email with his approval can be attached to the form.


			Signatures


			Student must sign and date form; advisor & committee must sign new program forms and any change forms submitted


						•			Type committee members names on line with signature


						•			Advisor must be member of Graduate Faculty (web link)


						•			Thesis student must have advisor & 2 committee members minimum.  Advisor and at least 1 committee member must be a member of Graduate Faculty


						•			Non-thesis student has only advisor as committee


						•			Department chair or designee must sign


						•			Vice Provost for Graduate Studies (VPGS) or designee must sign


			Additional Information


			In addition to meeting Missouri S & T requirements, the plan must adhere to all department regulations


			Once the plan receives departmental approval, submit the original typed copy to the Graduate Studies Office.  Once processed, the original is sent to the Registrar's Office, 1 copy is sent to the department and 1 copy is kept in Graduate Studies Office.
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Form 1 & 1-A


			Program of Study, Form 1 & 1-A for                       instructions, see "Instructions" page																																										Expected graduation date																								http://grad.mst.edu/


			TYPED FORMS ONLY WILL BE ACCEPTED


																																													Student ID


			Name


			Email																																										Phone


			Degree												MS									ME									MBA												2nd MS															Thesis												Non-thesis


															On Campus																		EEC												Off Campus


			Program																																										Program Status:															New												Revised


			Previous undergraduate & graduate college training:


			Add (A) Delete (D)						Course Dept. & No.									Course Title																																				Sem & Year			Indicate Cr Hrs where appropriate


																																																									200 level						Transfer						300 level						400 lec						490/300/ 400/410


			Change in Committee:


			Reason for Change:


			Signatures:																																																			Total Credit Hours *


																																																						*Please see instructions for minimums


			Candidate																																																																					Date:


			Advisor																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Dept. Chair or Designee																																																																					Date:


			VPGS or Designee																																																																					Date:





&R&D


http://grad.mst.edu/





Form 1 Example


			Program of Study, Form 1 & 1-A                             for instructions, see next page																																										Expected graduation date												Aug. 2009												grad.mst.edu


			TYPED FORMS ONLY WILL BE ACCEPTED


																																													Student ID


			Name						Joesphine Miner																																										1010101


			Email						jminer@mst.edu																																				Phone						XXX-XXX-XXXX


			Degree												MS									ME									MBA												2nd MS															Thesis												Non-thesis


															On Campus																		EEC												Off Campus


			Program									Mechanical Engr.																																	Program Status:															New												Revised


			Previous undergraduate & graduate college training:																																							BS, UMR, 12-07


			Add (A) Delete (D)						Course Dept. & No.									Course Title																																				Sem & Year			Indicate Cr Hrs where appropriate


																																																									200 level						Transfer						300 level						400 lec						490/300/ 400/410


									CSc 228									Intro to Numerical Methods																																				SP08			3


									ME 325									Intermediate Heat Transfer																																				SP08															3


									Math 325									Partial Differential Equations																																				SP08															3


									ME 338									Fatigue Analysis																																				FS08															3


									ME 339									Computational Fluid Dynamics																																				FS08															3


									ME 408									Finite Element Approximation II																																				FS08																					3


									Emgt 401									Case Studies in Project Management																																				SP09																					3


									ME 490									Research																																				SP09																											5


									ME 410									Seminar																																				SP09																											1


									ME 490									Research																																				SS09																											3


			Change in Committee:


			Reason for Change:


			Signatures:																																																			Total Credit Hours *												30


																																																						*Please see instructions for minimums


			Candidate																																																																					Date:


			Advisor																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Dept. Chair or Designee																																																																					Date:


			VPGS or Designee																																																																					Date:





X


X


X


X


jminer@mst.edu





Change to Program


			Program of Study, Form 1 & 1-A                             for instructions, see next page																																										Expected graduation date												Aug. 2009												grad.mst.edu


			TYPED FORMS ONLY WILL BE ACCEPTED


																																													Student ID


			Name						Joesphine Miner																																										1010101


			Email						jminer@mst.edu																																				Phone						XXX-XXX-XXXX


			Degree												MS									ME									MBA												2nd MS															Thesis												Non-thesis


															On Campus																		EEC												Off Campus


			Program									Mechanical Engr.																																	Program Status:															New												Revised


			Previous undergraduate & graduate college training:																																							BS, UMR, 12-07


			Add (A) Delete (D)						Course Dept. & No.									Course Title																																				Sem & Year			Indicate Cr Hrs where appropriate


																																																									200 level						Transfer						300 level						400 lec						490/300/ 400/410


									CSc 228									Intro to Numerical Methods																																				SP08			3


									ME 325									Intermediate Heat Transfer																																				SP08															3


									Math 325									Partial Differential Equations																																				SP08															3


									ME 338									Fatigue Analysis																																				FS08															3


									ME 339									Computational Fluid Dynamics																																				FS08															3


									ME 408									Finite Element Approximation II																																				FS08																					3


			D						Emgt 401									Case Studies in Project Management																																				SP09																					3


									ME 490									Research																																				SP09																											5


									ME 410									Seminar																																				SP09																											1


									ME 490									Research																																				SS09																											3


			A						Emgt 458									Case Studies in Project Management																																				SP09																					3


			Change in Committee:																		Replace Dr. Snow with Dr. Y. Spring


			Reason for Change:																		Dr. Snow has left University


			Signatures:																																																			Total Credit Hours *


																																																						*Please see instructions for minimums


			Candidate																																																																					Date:


			Advisor																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Dept. Chair or Designee																																																																					Date:


			VPGS or Designee																																																																					Date:





X


X


X


X
X


jminer@mst.edu





Form 1-A 


			This form is to be used as Graduate Form 1-A by students who have submitted Gradute Form I prior to June 1, 2008.  Entire program does not need to be resubmitted (unless requested by department).  Only the additions and deletions to the program of study will need to be on this form.


			Program of Study, Form 1 & 1-A                             for instructions, see next page																																										Expected graduation date																								grad.mst.edu


			TYPED FORMS ONLY WILL BE ACCEPTED


																																													Student ID


			Name						Joesphine Miner																																										1010101


			Email						jminer@mst.edu																																				Phone						XXX-XXX-XXXX


			Degree												MS									ME									MBA												2nd MS															Thesis												Non-thesis


															On Campus																		EEC												Off Campus


			Program									Mechanical Engr.																																	Program Status:															New												Revised


			Previous undergraduate & graduate college training:


			Add (A) Delete (D)						Course Dept. & No.									Course Title																																				Sem & Year			Indicate Cr Hrs where appropriate


																																																									200 level						Transfer						300 level						400 lec						490/300/ 400/410


			D						Emgt 401									Case Studies in Project Management																																				SP09																					3


			A						Emgt 458									Case Studies in Project Management																																				SP09																					3


			Change in Committee:																		Replace Dr. Snow with Dr. Y. Spring


			Reason for Change:																		Dr. Snow has left University


			Signatures:																																																			Total Credit Hours *


																																																						*Please see instructions for minimums


			Candidate																																																																					Date:


			Advisor																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Committee Member																																																																					Date:


												Type name																														Signature


			Dept. Chair or Designee																																																																					Date:


			VPGS or Designee																																																																					Date:





X


X


X


X
X


jminer@mst.edu










Form 3


			Submit typed original.  No handwritten forms.


			Proposed


			COMMITTEE FOR MASTER OF SCIENCE


			COMPREHENSIVE EXAM (NON-THESIS)


																																																												http://grad.mst.edu/


																																																												Graduate Form 1-B


			Check applicable box:																					On Campus																					EEC												Off Campus


			Date:


			Student Name:																																																Student Number:


			Major:																																				E-Mail Address:


			The committee will consist of at least five members, including at least one member from outside the candidate's department.  This examination will be given only once each semester or summer session and not earlier than six weeks before the end of the semester or three weeks before the end of the summer session.


			Suggested Committee (Typed names and signatures required):


			Type Name:																														Signature:


																																																															Committee Chair


			Type Name:																														Signature:


			Type Name:																														Signature:


			Type Name:																														Signature:


			Type Name:																														Signature:


																																																												Out-of-Department


			Approved by Department Chair or Designee:																																																									Date:


			Approved by VPGS or Designee:																																																									Date:





&L&D





Sheet2


			








Sheet3


			













Form 3


			Submit typed original.  No handwritten forms.


																																				Proposed


			REPORT ON COMPREHENSIVE EXAMINATION


			FOR MASTER'S DEGREE (NON-THESIS)


																																																															http://grad.mst.edu/


																																																															Graduate Form 3


			Check applicable box:																					On Campus																					EEC												Off Campus


			Student Name:																																																Student Number:


			Major:																																										Date of Final Examination:


			The final examination of the above candidate for the degree of MASTER OF SCIENCE has been conducted in accordance with the regulations of the Graduate Faculty.  The undersigned, appointed to conduct this examination, agree that the candidate has:


															PASSED Examination																														FAILED Examination


			[The candidate will have passed the comprehensive examination if all, or all but one, of the committee members vote to pass.]


			Type Name:																														Signature of Committee Chair:


			Type Name:																														Signature:


			Type Name:																														Signature:


			Type Name:																														Signature:


			Signature of Major Advisor:																																																									Date:


			Approved by Department Chair or Designee:																																																									Date:


			Approved by VPGS or Designee:																																																									Date:





&L&D


http://grad.mst.edu/
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Form 3


			Submit typed original.  No handwritten forms.


			Proposed


			REPORT ON


			QUALIFYING EXAMINATION


																																																												http://grad.mst.edu/


																																																									Graduate Form 4


			Check applicable box:																					PhD																					DE


																								On Campus																					EEC												Off Campus


			Student Name:																																																Student Number:


			Major:																																				E-Mail Address:


			Date of Examination:


			The Qualifying Examination of the above candidate for the degree indicated above has been conducted in accordance with the regulations of the Graduate Faculty.


			The candidate has																		Passed												Failed						this examination:


			Respectfully submitted:


			Department Chair or Designee


			Noted by VPGS or Designee:																																																						Date:





&L&D
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Form 3


			Submit typed original.  No handwritten forms.


			Proposed


			REPORT ON


			COMPREHENSIVE EXAMINATION


			FOR


																																																												http://grad.mst.edu/


																											PhD																								DE									Graduate Form 6


			Check applicable box:																					On-campus student																					EEC												Off-campus student


			Student Name:																																																Student Number:


			Major:																																										Date of Completion of Comprehensive Exam:


			Dissertation Title:


			The Comprehensive Examination of the above candidate for the degree indicated has been conducted in accordance with the regulations of the Graduate Faculty.  The undersigned, appointed to conduct this examination, agree that the candidate has (check one):


															PASSED Examination																														FAILED Examination


			[The candidate will be considered to have passed if all, or all but one, of the advisory committee vote that the student should pass.]


			Respectfully submitted,


			Committee Chair


			Out-of-Department


			Approved by Department Chair or Designee:																																																									Date:


			Approved by VPGS or Designee:																																																									Date:





&L&D
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MOTION 1.  That up to 9 hours of graduate coursework taken as a non-degree student may be 
counted toward a Missouri S&T graduate degree program, if applicable. 
CONTEXT: Currently, non-degree graduate students may enroll in graduate courses, but if a 
student is later admitted to a degree program, that coursework taken as a non-degree student is 
not transferable.  
JUSTIFICATION:  Missouri S&T allows up to 9 hours of graduate coursework to transfer from 
other universities, so it seems reasonable to accept our own graduate coursework as transfer 
credit. 
 
MOTION 2: That non-degree graduate students be allowed to enroll in 400 level courses. 
CONTEXT: Currently, non-degree graduate students may enroll in graduate courses, but are not 
eligible to enroll in 400 level courses.  
JUSTIFICATION:  400 level courses are graduate courses according to the Graduate Catalog.  If 
students meet the prerequisites, they should be allowed to take any available graduate courses. 
 
MOTION 5:  That both C and F grades received outside the 6-year time limit be excluded from a 
student’s current graduate program. 
CONTEXT:  The “C & F” rule currently states that only “C” grades from a course may be excluded 
from the program if outside the 6-year time limit, but F grades are never excluded.  As a result, a 
student who receives an F in a graduate course is haunted by that F for all time, and his/her GPA 
in a subsequent program consequently suffers. 
JUSTIFICATION:  If C grades can be excluded from a program after 6 years, and generally 
forgotten, then it seems fair that F grades should also be excluded after 6 years. 
 













Special Graduate Faculty Meeting March 19, 2008 
 
A special graduate faculty meeting was held at 2:00 pm in room G31 of Emerson Electric 
Company Hall.  The purpose of the meeting was to consider two modifications to the 
graduate catalog.  The modifications and their rationale were explained in the meeting 
announcement.   
 
Accordingly, the following motion was made, seconded, and approved unanimously: 
 
“If a student fails the MS or PhD comprehensive examination offered by a given graduate 
degree program twice, then that student is no longer eligible to receive a graduate degree 
from that program.  However, the student is still eligible to pursue a graduate degree from 
any other graduate degree program willing to accept him or her.” 
 
A second agenda item concerned the requirements for standardized entrance examination 
scores such as the GRE.  After some discussion the following motion was made, 
seconded, and approved unanimously: 
 
“The individual departments and/or degree programs will each set their own entrance 
examination standards.” 
 
Both motions will appear in the revised 2008-2009 graduate catalog. 
 
Respectfully submitted, 
 
Richard E. DuBroff 
Chair of the Graduate Faculty. 













 
It is moved that up to three credit hours of Special Problems courses (numbered 300 or 
400) be allowed as part of all current or future Missouri S & T Graduate Certificate 
programs.  In order for a Special Problems course to be included in a graduate certificate 
program, a determination must be made by the offering department(s) that the focus of 
the Special Problems course is academically aligned with the general focus of the 
Graduate Certificate for which it is being used.  The Special Problems course must be 
supervised by a full member of the Graduate Faculty and a letter grade (A, B, C, or F) 
must be assigned each time a Special Problems course is taken for the purpose of 
completing a Graduate Certificate.  In determining whether the Graduate Certificate 
program has been successfully completed for the purpose of entry into a graduate degree 
program, grades received in Special Problems courses will be considered in the same 
manner as grades received in lecture courses.   










